GENERAL CHECKLIST FOR LECTURE STYLE 1 (HORIZONTAL SCREEN)
BEFORE LECTURE STARTS:

General Preparations
	1. Are projectors turned on?
	 FORMCHECKBOX 


	2. Are screens properly linked via AMX panel?

a.) Link “Side S” screen to whiteboard PC’s “M”.
b.) Link “Side R” screen to whiteboard PC’s “E”.
c.) Link “Diagonal” screen to “Laptop”.
	 FORMCHECKBOX 



On GRIDLECT (MacMini) machine

	3. Close all programs such as OneNote and VNC clients.
	 FORMCHECKBOX 


	4. Change  monitor position settings:
a.) Right click desktop. Select “Screen resolution”.

b.) Ensure that the extended desktop is enabled. Wacom tablet should be screen 1, with screen 2 appearing on the right; as one large horizontal display.
	 FORMCHECKBOX 


	5. Make sure Windows Taskbar is using small icons:
a.) Right-click taskbar. Choose "Properties". Ensure "Use small icons" checkbox is ticked. Click “Apply” then “Close”.
	 FORMCHECKBOX 


	6. Prepare KeyPad:
a.) Stop ALL hotkey application (Green “H” icons) in the taskbar.

b.) In “Libraries/Documents/Autosetup_gridlect/", run don_scrollup.ahk, don_scrolldown.ahk, don_scrollright.ahk, and don_scrollleft.ahk.
	 FORMCHECKBOX 



On GRIDWBRD (Whiteboard) machine

	7. Close all programs. Right-click any programs on taskbar, select “Close”.
	 FORMCHECKBOX 


	8. Again, make sure VNC clients are really closed.
a.) Whiteboard MUST have gridwbrd wallpaper. Gridlect MUST have girdlect wallpaper. If not, probably VNC client is running full screen. Close them!
	 FORMCHECKBOX 


	9. Click the "Tt" icon in the quick launch taskbar. This launches VNC clients.
	 FORMCHECKBOX 



On GRIDLECT (MacMini) machine
	10. Open OneNote.
a.) Go to File -> New -> Section.
b.) Go to File -> Save As. Filename is Don_slidesDATE.
	 FORMCHECKBOX 


	11. Open lecturer’s slide using Adobe Acrobat.
a.) Go to File -> Print.

b.) Under printer, select “Print to OneNote 2007”.

c.) Click “Properties”, select “Custom paper size”. width=15.08, height=10.8, “Landscape” mode. Click “OK”.

d.) Uncheck the “Autorotate and center” box.
e.) Click “Print”.
	 FORMCHECKBOX 


	12. Make sure OneNote IS NOT MAXIMIZED. 
	 FORMCHECKBOX 


	13. Make sure “Page 1” IS TYPED INTO OneNote.
	 FORMCHECKBOX 


	14. In OneNote:

a.) Press “F11” to enter fullscreen mode.

b.) Set zoom level to 221%.

c.) Run "Libraries/Documents/Autosetup_gridlect/don_enlarge_window".
d.) Run "Libraries/Documents/Autosetup_gridlect/don_move_slides_after_import"
	 FORMCHECKBOX 


	15. Test KeyPad:
a.) In OneNote, using Wacom, draw horizontal lines at the top and bottom of the visible screen.
b.) Press the keypad’s "Down arrow" button. OneNote should scroll up.
c.) Repeat the drawing of lines at top/bottom of screen.
d.) Press they keypad’s "Up arrow" button. OneNote should scroll up.
	 FORMCHECKBOX 



On GRIDROOM (AccessGrid) machine

	16. Run “AG client” to launch conference.
a.) Join “SMS USydney”.

b.) Is “Talk” checkbox enabled in RAT?

c.) Using chat, announce VNC address = “gridwbrd.maths.usyd.edu.au” AND password = “mathconf”.
	 FORMCHECKBOX 



AFTER LECTURE ENDS:

	17. Are OneNote content saved?
	 FORMCHECKBOX 


	18. Close all programs in ALL 3 PCs!
a.) Close VNC clients, OneNote, AccessGrid (AG), HotKey applications.
	 FORMCHECKBOX 


	19. Place GyroMouse back to charging stand!
	 FORMCHECKBOX 



NOTE 1: When running any automation script, do not move the mouse or press any key on the keyboard! This might interrupt the script. Allow few seconds for them to run before proceeding next step.

NOTE 2: To exit VNC fullscreen mode, click the “Ctrl” and “Alt” on the viewer. Then press Shift + F4 keys together. Don’t forget to unclick “Ctrl” and “Alt”!
